GlobalGiving
If you are not a US 501(c)3 organization, you must undergo a due diligence process for us to determine that you are a US 501(c)3 charitable equivalent so that your donors may receive tax deductions for their gifts to your organization.

In order to complete the grant transaction, we will need proof that you are eligible to receive this grant.  Please complete the following application of eligibility and return it to us as soon as possible.  This will greatly expedite the process, and get the grant in your hands sooner.

Application:

To assure that your organization meets GlobalGiving’s standards of eligibility, please attest to the following:

1. Name and Title (of the applicant): ________________________________________
2. Official name of Organization: ___________________________________________
3. Address of the Organization

4. Telephone:  __________________   5. Fax: _________________________________
6. E-Mail: _____________________    7. Web Address (optional): _________________
8. Please provide any government certification showing that the organization is regulated or registered with a government agency.  Please explain if there are no certificates available.
9.  Please provide a brief description of the organization’s programs.

Please declare that the following is true with your signature at the bottom of the sheet:

No improper private benefit:  Under the applicable laws and customs or under the organization’s governing instruments, which are attached to this document, none of organization’s income or assets may be distributed to, or applied for the benefit of, a private person or non-charitable organization other than (a) as part of the conduct of organization’s charitable activities, or (b) as payment of reasonable compensation for services rendered, or (c) as payment representing the fair market value of property which organization has purchased.
Distribution of assets on dissolution:  Under the applicable laws and customs, or under the organization’s governing instruments, all of its assets will be distributed upon the dissolution or liquidation to another non-for-profit organization for charitable, religious, scientific, literacy, artistic or educational purposes, or to a governing entity.

Limits to activities:  Under the laws and customs applicable to the organization, or under the organization’s governing instruments, which are attached, the organization is not permitted to significantly:

· engage in activities that are not for religious, charitable, scientific, literary, artistic or educational purposes, or

· Attempt to lobby for legislation, or

· Participate or intervene, directly or indirectly, in any political campaign on behalf of, or in opposition to, any candidate for public office.

Control by another organization:  The organization is (choose one)

· Not controlled by, or operated with, any other organization, either nonprofit or business.

· Controlled by or operated in connection with another organization or 
organizations, as follows: _________________________________________
The representations made in this Declaration are binding on the organization.

I declare that the forgoing information is true and correct of my own knowledge:

Date: _____________


________________________________







(Name of Declarer)






________________________________







(Title)

Documentation:

Please provide the following documents for review. We need materials representative of your programs, your financial information and your organizational information. The due diligence checklist is below. Kindly mark which materials you’ve provided.
Due Diligence Materials Checklist

Anti-Terrorism Certification (required)
□
Signed Anti-Terror Certification (attached)
Program Materials

□
Annual report
□
Program descriptions and materials
□
Brochures

          □      Pamphlets

          □      Web site printouts

          □      Other public and printed information.

Financial Documentation

        □
Budget for current and past fiscal years.  Budgets should include sources of  

                        income and expenditures. 

        □
Audited financial statement.  Please provide a recent audited financial statement; if your finances are not audited, then please send us two years of budget information, for 2005 and 2006. 
Organizational Documents
□
Articles of incorporation

□
Charter

□
Bylaws

□
Certificates of incorporation

□
Certification from any state or national government agency (e.g. related to either status as a nonprofit, NGO, charitable, or social organization; and/or an organization’s activities which may be regulated, such as health or education services.)

□
List of all Staff and Board Members.  To comply with US Treasury guidelines, please send us a list of all staff and board members, which we will need to check against the Treasury Department’s database before we approve due diligence.

□
List of all financial Institutions.  Please list all the financial institutions where you currently holding accounts.  These will also be checked with the Treasury’s database. 

□
Two letters of reference. Please include 2 letters of reference with contact information for the two references. References should be able to address: 

· The nature and scope of your relationship 

· Any praise, thoughts, or concerns regarding the organization’s approach and strategy, including:

· Organizational capacity to absorb funds

· Financial management

· Organization's code of conduct

· Strategies for addressing the core social need
· To the best of your knowledge, does this organization discriminate its services on the basis of race, gender, or religion?
 
Please include contact information for your references, including phone number and email address. 

